Appendix 2 – FORM B (LocalGov)

Local Government Pension Schemes: Dundee City Council and Strathclyde. 
Flexible Retirement

To be eligible for flexible retirement a member must have at least two years service and be of the age of 55 or over.  The University can consider a request for flexible retirement provided that the request is made in accordance with the University's published policy.
A request to simply reduce hours or to move to a position with a lower grade does not in itself constitute an application for flexible retirement.  
If the employer accepts the request for flexible retirement, the member draws their accrued pension benefits (subject to guidance from the Government Actuary Dept (GAD)) while still receiving a salary for the work they continue to do.  

If the member remains on the same salary grade, a reduction in FTE of at least 20% is required. If the member applies for a reduced salary grade, a reduction in FTE is not required.
Members can continue to contribute to the scheme to build up more benefits. Benefits paid before 65, may be actuarially reduced.
Local Government members may ‘flex’ once only.

Application for Part-time Working and Flexible Retirement (Local Government)
Section 1 – To be completed by member of staff making the request
	Name 

	

	Date of Birth 


	

	N.I. Number 

	

	Job Title


	

	School/Directorate 

	

	Proposed percentage of benefits to be taken 

(up to 100% subject to guidance from GAD)
	

	Start date for reduced working hours/reduced salary grade


	

	Requested working hours e.g. 60% FTE

	

	Requested reduction in salary grade e.g. from Grade 6 to Grade 4


	

	Requested working pattern

(no of days/week, working times/day)

	

	Current working hours and pattern 

	

	Implications of change on the work of the School/Directorate and suggestions for addressing these


	I have noted that if the request is approved, a minimum 3 months notice after approval date is required, to allow for pension processing.

I am aware that a role change may mean a change to contract and/or grade and I have discussed this with Human Resources.

Signature     
Date              


Section 2 – To be completed by Dean of School or Director
	· Request approved 

· Request not approved – please discuss with your HR Officer before signing and before writing to the member of staff to advise them of this.  

	Reasons not approved – 

Standard template letter should be used to formally advise member of staff of decision

	Comments (i.e. nature of impact on the School/Directorate)



	Dean of School/Director’s Declaration:
I confirm that where approved, the request meets the operational needs of the School/Directorate.

Dean of School/Director
(Print name)

Signature  
Date      

	To be completed by Human Resources (only where there is a change to type of contract or grade): 

I confirm that the proposed change/reduction to role will result in a change to contract and/or grade. Details of any change to contract and/or grade are detailed below: 

HR Officer

(Print name)

Signature  
Date      

	Copies of approved request to 
1. Applicant                  

2  Pensions Office

3. HR – personal file


FORM B (LocalGov)

